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FILMING SCHEDULE

[Subject or production name]

[Filming dates]

[Filming Locations]

Production Contact Numbers

Director



[name]


[mobile number/landline number]

Producer



[name]


[mobile number/landline number]

Camera operator


[name]


[mobile number/landline number]

Sound recordist


[name]


[mobile number/landline number]

Runner



[name]


[mobile number/landline number]

Production Manager


[name]


[mobile number/landline number]

Researcher



[name]


[mobile number/landline number]

Contributor and Useful Contact Numbers

Contributor 1






[mobile number/landline number]

Contributor 2

Travel bookings or roadwatch number if driving, etc

Camera supplier

Props supplier

Executive Producer or any contact from organisation working for.

NB the idea is to have all the numbers you could possibly need while on location so that the schedule is like a bible.
Technical Requirements and Equipment

[Shooting format and sound requirements should be detailed here]

[list of equipment]
eg, Sony Z7 mini DV camera

tripod

w/a and standard lens

2 x radio mics

boom

mini dv stock x 5 tapes (60mins)

IMPORTANT INFORMATION
 [detail here on front page anything that you need to emphasise, ie Warm & waterproof clothing necessary]
Props

[List any props you are taking to use in the filming, detail if they need returned to anyone or picked up etc – this is your checklist before you leave base]
Health and Safety

[Local police - telephone and address]
[Local hospital A&E – telephone and address]
[A first aid kit should be taken with you in case of minor injury.  Detail this and any first aid training or relevant information in relation to filming planned.]
[A full risk assessment should be completed separately, this should be thought through in relation to all aspects of filming from travel to and from location, specific set ups planned, use of equipment, working alone etc.  It should be signed by the person responsible on location and the person responsible for the whole production.  A signed copy should always be on location and a copy left at base.  This should be attached to the filming schedule.]
Travel and Overnight Accommodation

[detail full travel plans,  ie train, plane, hire car, hotel bookings so that anyone looking at this at a glance knows where you are and when.  Always put in telephone numbers and booking references]
Weather Forecast
This can be very useful if doing exteriors so everyone involved can plan clothing and prep appropriately.  
Ullapool, Highland

	Day 
	Weather
	Max. Day Temperature 
(°C)
	Min. Night Temperature 
(°C)
	Wind Direction and Speed
(mph)
	Humidity Pressure Visibility

	Mon Day weather 
	[image: image2.png]



Sunny with drizzle forecast for 21:00
	7 
	4 
	SE
4mph 
	70% 1033mb Excellent 

	Tue Day weather 
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Sunny Intervals
	10 
	7 
	S
3mph 
	77% 1037mb Excellent 

	
	
	
	
	
	


Daily filming schedule - Here is an example schedule, it should leave anyone reading this in no doubt of what is happening when.
MONDAY 28TH FEBRUARY




  TRAVEL & FILM - INVERNESS
0800

DEPART base and travel to location one:

Eden Court Gallery









Eastgate Centre









Inverness










Tel:  01436 …………

Parking:  car park space arranged by Eden Court in their car park , need to give registration to reception.
0900
RV
Crew at reception of location and set up for interview. [if self shooting then you will

just meet your location contact]
0930
CALL
Contributor 1 to location one.  Meet at reception and take to interview set up.  Brief

contributor on plans and question, give them an opportunity to ask questions.
0945
FILM
Background interview [you may want to put in relevant sections of the script you wish

to cover here or keep that separately]
1130

Finish interview and travel to contributor’s workshop:
Contributor 2’s workshop











A. N Other Street











Inverness











Tel: 01436 …..



Parking:  ample street parking outside contributors workshop.

1145

Set up for interior workshop sequences.
1200
FILM
Demo sequence [expand here if you wish or keep script plans separately as above]
1300-1400
LUNCH BREAK [generally a 1hr break but can be adjusted depending on filming
plans.  Be realistic as you need to eat and have a break, it may be that you have a short lunch and a further coffee break in the afternoon or in the morning but try and fit breaks in as it will go a long way with the people you are working with on location.]

1400

Re set for the demonstration sequence in other area of the workshop.

1415
FILM
Wood turning sequences. [again you can detail here the shots and sequences you
need to cover from  the script or keep them separately]
1615
WRAP De-rig and pack kit.   Drive to Ullapool overnight accommodation
1800

Arrive.  OVERNIGHT ACCOMMODATION:


The Harbour Hotel










45 Main St











Ullapool

Tel: xxxxx 

NB You will see this is timed for a 10hr day, which tends to be industry standard (12hr days can be agreed with suppliers but for a 12hr rate).  Legally the travel and breaks should be included in this.  
TUESDAY 1ST MARCH





    TRAVEL & FILM - ULLAPOOL
0830

DEPART hotel and travel to first location.

0845
RV
Contributor 2 at their home, location 1:

Contributor 3’s home









The Parks










Ullapool










Tel: xxxx

Directions & Parking:  On road going north of Ullapool take the first right after the petrol station and The Parks is the second turning on the left about 1 mile down this track.  Ample parking on contributors farm land.  



Discuss plans with contributor and set up for demo sequences.
0930
FILM
Interior demo sequences of sculpture building. [again you can detail here the shots

and sequences you need to cover from  the script or keep them separately]
1130

Re set for exterior sequences.

1145
FILM
Exterior sequences with contributor.


FILM
GVs of location.
1300-1400
LUNCH BREAK
1400

Travel with contributor to exterior location for walk/talk interview.


Location 2:

Loch Lurgainn viewpoint






A835 turn off






[detail full directions to location]
1430

Set up for exterior sequences.

1445
FILM
 Background interview on source of inspiration, etc.


FILM
GVS of the area, nice big landscapes, CU’s of plants and rocks……etc
1630
WRAP
De rig and travel back to Ullapool with contributor.

1700

Drop off contributor and carry on drive back to base.

1830

Arrive back home.


